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Monutuka 000 «nonHoe NMPABO» B oruomeuuhﬁ,OGbaqu’h&}pou NbHBIX AaHHbIX

YTBEPXOEHO

e ulopd 2025

NOJINTUKA OO0 «nonHoe MPABO» B OTHOLLUEHUU
OBPABOTKU NEPCOHANbHbLIX AAHHbIX

1. OBLUUE NONOXEHUA

1.1. Hactoawwuin pokymeHT (pnanee - Monutuka) onpegenseT NONUTUKY B OTHOLLUEHUM
06paboTkn nepcoHanbHbIX AaHHbIX, nonyyeHHblx OO0 «nonHoe MPABO» (panee -
OnepaTtop unu Komnaxus).

1.2. Hactoswas Monutuka paspabotaHa BO ucnonHeHwe TpeGosaHui n. 2 4. 1 cT. 18.1
®epepanbHoro 3akoHa oT 27.07.2006 N 152-®3 "O nepcoHanbHbiX AaHHbIX" (panee -
3aKoH 0 NepcoHanbHbIX AAHHBIX).

1.3. MNoHsaTus, cogepxaiymecs B cT. 3 3akoHa o nepcoHanbHbIX AaHHbIX, UCNONb3YKTCA B
HacToswen MNonuTtuke ¢ aHanornYHbIM 3HAYEHUEM.

1.4. [leficTeue HacToswei MonuTuku pacnpocTpaHseTcs Ha Bce onepauuy, coBepLuaemMble
Onepatopom ¢ nepcoHanbHbIMWA AAHHLIMU C UCMONbL3OBAHWEM CPEACTB aBTOMAaTW3aLMu
nnun 6e3 nx NCNonb3oBaHUs.

1.5. OcHosHble npaBa u o6s3aHHocTM OnepaTtopa.
1.5.1. Onepatop umeeT npaso:

e Mony4yatb OT CY6'beKTa nepcoHanbHbIX AOaHHbIX OOCTOBEpPHbIE VlH(bOpMaLWIIO n/nnu
AOKYMEHTbI, coaepXaline nepcoHanbHble AaHHbIE,

« TpeboBaTtb oOT cy6be|cra NepcoHanbHbIX AaHHbIX CBOEBPEMEHHOro YTOYHEHUSA
npeaocCTaBrieHHbIX NEePCOHaNnbHbIX AAHHbIX.

1.5.2. Onepatop o6sa3aH:

» obpabatbiBaTb NepcoHanbHble AaHHble B MOPSAKE, YCTAHOBMNEHHOM AENCTBYOLLUM
3akoHoparenscTsom PO;

* paccmatpueaTb oOpalleHWss CcybbekTa nepcoHanbHbIX AaHHbIX (Ero  3aKOHHOro
npeacrasuTens) no Bonpocam o06paboTku nepcoHanbHbIX AaHHLIX W AaBaTb
MOTUBUPOBAHHbIE OTBETHI;

» NpPepocTaBnATb CYOLEKTY NepCoHanbHbIX AaHHbIX (Ero 3aKOHHOMY NpeacTaBUTENIo)
BO3MOXXHOCTb 6€3B03Me3AHOro A0CTyNa K ero NepcoHanbHbiM AaHHbIM:;

e [MPpUHMMaTb MEpbl MO YTOYHEHUID, YHUYTOXEHUIO NEepCOoHanbHbIX LaHHbIX Cy6'beKTa
NnepcoHanbHbIX AaHHbIX B CBA3U C €ro (ero 3aKOHHOro npeACTaBMTeﬂH) o6pau.|eHMeM C
3aKOHHbIMU U 06OCHOBAHHbLIMU Tpe6OBaHMHMM;

e OpraH13oBbIBaTb 3aLUUTy NEepcoHanbHbIX AaHHbIX B COOTBETCTBUM C TpeboBaHusMU
3aKkoHopgartenocTea PO.

1.6. OcHoBHble npaBa 1 06513aHHOCTU CYyOLEKTOB NepCOHanbHbIX AAHHbIX:
1.6.1. Cy6bekTbl nepcoHanbHbIX AAHHLIX UMEIKOT NPaBo:

e Ha nNOMHyl WHpopmauuio 06 Ux NnepcoHanbHbiX  AaHHbIX, obpabaTbiBaeMbix
OnepaTtopowm; ‘




e Ha AOCTYN K UX NepcoHanbHbIM JaHHbIM, BKMKOYAA NpaBo Ha nony4vyeHue konuu noboi
3anucu, coaepXallei WX nepcoHanbHble [AdaHHble, 33 WUCKMIYEHWEM Cry4vaes,
NPeayCMOTPEHHbIX heaepanbHbiM 3aKOHOAATENbCTBOM;

e Ha YTOYHEHME UuX NepcoHanbHbIX AOaHHbIX, WX BNOKUPOBAHME WNU  YHUYTOXKEHWE
B CNy4asX, €CNu NepcoHanbHble [AaHHble NABNSAITCA HEMONMHbLIMU, YCTAPEBLUMMM,
HETOYHbIMW,  HE3aKOHHO  MOMYyYEeHHbIMW  WUNN  He ABNSAITCA  HeobxoauMbIMU
ANA 3asBneHHon uenv obpaboTku;

e Ha OT3bIB cornacusa Ha obpaboTKy NnepCcoHanbHbIX AaHHbIX;

e Ha NPUHATME NPEefYyCMOTPEHHbIX 3aKOHOM Mep No 3aluuTe CBOUX Npas,

e Ha OCyLLEeCTBNEHWNE UHbIX NpaB, NPeayCMOTPEHHbIX 3akoHOAaTeNbCTBOM PO,
1.6.2. Cy6GbeKkTbl NnepcoHanbHbIX faHHbIX 06s3aHbI:

« npepoctaensaTb OnepaTopy TONbLKO AOCTOBEPHbIE AaHHbIE O cebe;

e MNpPEeAocTaBnATb AOKYMEHTbl, COAEepXaliue nepcoHanbHble [AaHHble B 0b6beme,
Heobxoaumom ans uenun obpaboTku;

o coobwatb OnepaTtopy 06 yTOouHEHUU (OBGHOBNEHUU, U3MEHEHWUWN) CBOUX NEPCOHANbHbIX
AaHHbIX.

1.6.3. Jluua, nepepaswme OnepaTtopy HeaocToBepHble cBeaeHns o cebe nubo ceeaeHus o
Apyrom cybbekte nepcoHanbHbIX AaHHbIX 6e3 cornacua nocnegHero,  HecyT
OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKoHOoAaTeNnLcTBOM PO.

2. OBBEM U KATENOPUM OBPABATbLIBAEMbIX TMEPCOHAJIbHbIX [AOAHHbBIX,
KATEFOPUU CYBBEKTOB NEPCOHAJbHbLIX AAHHbIX

2.1. OnepaTtop moxeT obpabaTbiBaTb NepcoHanbHble AaHHble cneaylwmx CcybbekToB
NepcoHarnbHbIX AaHHbIX:

o paboTHuku Komnanuu, GbiBluMe paboTHUKKM, KaHAuAATbl ANA npuema Ha paboTty, a
TaKKe POACTBEHHUKN PabOTHUKOB;

e KIWEHTbI U KOHTpareHTbl KomnaHum (dpusnyeckue nuua);
e npepacraBuTenn/paboTHUKN KIIMEHTOB U KOHTpareHToB KomnaHuu (lopugmyeckux nuu);

o nocetutenun canta Komnauum (pnanee - Cant), ocdmuymnanbHbix coobuiects, nabnukos,
kaHanoB KomnaHuu B coumnanbHbIX CETAX.

2.2. K nepcoHanbHbIM AaHHbIM, 06pabaTbiBaembim OnepaTtopom, OTHOCATCS:

e (hamunus, uMs, OTYECTBO CyObeKTa NepCcoHanbHbIX AaHHbIX;

e MECTO NPOXUBaAHUA (PErnMoH/ropoa);

e cneyunanbHOCTb/0bnacTb NpodeccMoHanbHbIX UHTEPECOB;

e HOMep MobunbHoro TenedoHa;

e ajpec aNeKTPOHHOW No4Thbl (e-mail);

e MCTOpMS 3anpocoB u npocmoTpoB Ha Caiite u ero cepsucax (gna nocetutenen Caiita);
e OTKPbITblE AAHHbIE U3 NpOcunen coumanbHbiX CeTew;

e WHas MHopMaumsa, B TOM Yucne ykaszaHHas B [MpunoxeHun Kk HacTosiwen MonuTuke.

2.3. OnepaTtop obecneuynBaeT COOTBETCTBME COoAepXaHus u obbema obpabaTbiBaembix
NEepPCOHanbHbIX AaHHbIX 3aABMNEHHbIM Uenam obpaboTkM W, B cnyvyae HeobGXxoaMmMocTw,
NPUHUMAET Mepbl MO YCTPAHEHUIO UX U3OBLITOYHOCTU NO OTHOLLEHUIO K 3asiBNEHHbIM Lensm
obpaboTku.



2.4. Onepatop obpabaTbiBaeT GuomeTpuyeckue NepcoHanbHble [aHHble Mpu YCnoBuu
NMMUCbMEHHOrO cornacus COOTBETCTBYIOLMX CyOBLEKTOB NEPCOHaNbHbIX AaHHbLIX, a TaKKe B
WHbIX Cnyvasx, NpeaycMOTpeHHbIX 3akoHoaaTenscTsom Poccuitckon degepaumu.

2.5. ObpaboTka cneunanbHbiX KaTeropuit NepPCoHanbHbIX AAHHbIX, KacaloLMXCa pacoBoMu,
HaUWOHaNbHON  NPUHAANEXHOCTW,  MOMUTUYECKUX  B3IMMSAOB,  PENUTMO3HLIX WU
h1nococknx yoexneHUn, UHTUMHOM xu3Hn, OnepaTopom He OCyLLEeCTBNAETCS.

2.6. TpaHcrpaHuyHas nepegaya NepcoHanbHbIX AaHHbIX OnepaTtopom He ocyLyecTBnsieTcs.
3. UEINWU CBOPA MNEPCOHAIIbHbIX OAHHbIX

3.1. lepcoHarnbHble naHHble obpabaTbiBatoTcss OnepaTopoM B CReAyLNUX LEensx:

3.1.1. 3aKnioyeHve JOroBOPOB U UX AanbHEeLLEee NCNONHEHWE:

3.1.2. npoeegeHne OnepaTopoMm akuuii, ONPOCOB, WHTEPBbIO, TECTUPOBAHUA WU
nccnegosaHun Ha Canre;

3.1.3. 3awmTa CyOBLEKTOB nNepcoHanbHbIX AaHHbIX OT KOHTpadakta CnpaBoYHbIX
MpaBoBbix Cuctem KoHcynbTaHTMni0C;

3.1.4. npepocTaeneHne cybbekTam nepcoHarnbHbIX AaHHbIX CEPBUCOB W ycnyr Komnaxuu,
a TaKke WHgopmauum o paspabotke KomnaHuen HOBbIX MPOAYKTOB W yCryr, B TOM
yucne:

- npepocTasneHune aoctyna k Cucteme KoHcynbetaHnTlnioc;

- HanpasneHue LeHoBbIX ycnosuit npeaoctasnexus CIMC KoxncynbTtantMnioc;
- 0hopMrieHue NoANUCKU Ha PacChbinku MaTepuanos;

- HanpasneHwe OTBETOB Ha BOMPOCHI, 4OKYMEHTOB;

- perucTpauusa Ans y4actus B MEPONPUATUSX;

- peructpauus Ha caiite, B JInuHom kabuHeTe Ans nonyyeHus uHopmauun u
ycnyr,

3.1.5. obpartHas cBsi3b C Cy6beKkTaMu NepcoHanbHbIX AaHHbIX, B TOM Yuche obpaboTka ux
3anpocos v obpatleHun, nHcpopmupoBaHue o pabote Caiita;

3.1.6. KOHTpONb W ynyyleHue KavyecTBa ycnyr v cepBucoB KomnaHuu, B TOM uqucne
npeanoxeHHbix Ha CanTe, B T.4. NONyYEHWE OT3bIBOB U NPEANOXEHWA NO pa3nNNyHbIM
HanpasneHusam paboTbl Komnanuu;

3.1.7. BefeHue kaapoBoi paboTbl M oOpraHusaumm ydyeta paboTHUKOB KomnaHuu,
perynvpoBaHue TpyAaoBbIX U UHbIX, HENOCPEACTBEHHO CBA3AHHbIX C HUMUN OTHOLLEHWIA:

3.1.8. npuenevyeHne n otbop kaHaMAaToB Ha paboTy B KomnaHuio, B T.4. NpeaocTasneHme
obpaTHOM CBA3N coucKaTensam;

3.1.9. copmMupoBaHue CTAaTUCTUHECKON OTHETHOCTH;

3.1.10. ocywecTBneHne UHbIX PyHKLMUA, NOMIHOMOYMIA U OBA3AHHOCTEN, BO3NOXEHHbIX Ha
Onepatopa 3akoHoaatenscTeom PO,

3.2. Kateropum u nepeyeHb oBpabaTbiBaeMbixX NEepCoHanbHbIX [AaHHbIX, KaTeropuu
CyOBbEKTOB, NEepcoHanbHble AaHHble KoTopbix obpabaTtbiBatoTca, cnocobbl, CPOKM WX
00paboTkn M XpaHeHus, nopsaoK YHUHTOXEHUA NepCoHanbHbIX AaHHbIX ANS KaXXaow
ykasaHHOW B HacTosiLiem pasaene uenu o6paboTku nepcoHanbHbIX AaHHbLIX OnpeaeneHbl B
MpunoxeHun k Hactoswen [lonuTuke, KOTOPOE HBASETCH HEOTHLEMNEMON 4YacTbio
HacToswen NMNonutukn.




4. NMPABOBbIE OCHOBAHUA OBPABOTKW NEPCOHAJIbHbIX OAHHbIX

4.1.MpaBoBbIMM OCHOBaHWAMM 06paboTKM nepcoHanbHbiX  AaHHbIX  OnepaTtopom
ABNAOTCS:

5.

KoHcTutyums PO;
Tpynosoin koaekc PO,
MpaxkpaHckun kogeke PO;

depepanbHbii  3akoH oT 27 wona 2006 r. N 149-®3 "O6 wuHdopmauum,
MHOPMALMOHHbIX TEXHONOIUSX U O 3awuTe nHdopmaummn”,

3akoH PO ot 27 nekabpsa 1991 r. N 2124-1 "O cpegcteBax maccosow nHdopmauun';

depnepanbHblit 3akoH OT 26 aekabps 2008 r. N 294-03 "O sawmTe npas OpUANYECKUX
vy U MHOUBMAYanbHbLIX NpeanpuHUMaTenen npu ocyLlecTBNEeHUU rocyfapCTBEHHOro
KOHTpoONns (Haa3opa) U MyHUUMNANbHOro KOHTpons";

Yka3 MpeanaeHta PO ot 6 mapta 1997 r. N 188 "O6 yTBepxaeHUn nepeyHs cseaeHnii
KOHdMAeHUManbHOro xapakrepa";

MocTtaHosneHue Mpasutenscrtea Poccuitickon depepaumm ot 06 mnona 2008 r. N 512
"O6 yTBepxaeHun TpeboBaHUA K MaTepuanbHbIM HOCUTENAM BuomeTpuyeckux
NEepCoHanbHbIX  AaHHbIX W TEXHOMOIUSIM  XPaHEeHWA  TakMX  [OaHHbIX  BHE
NHMOPMALMOHHBIX CUCTEM NEPCOHaNbHbIX AAaHHbIX",

MoctaHoBneHue MpaButenscTBa Poccuitickon ®epepaummn ot 15 ceHtsibps 2008 r. N
687 "O6 yteBepxaeHun [lonoxeHuss o6 ocobeHHoCcTAX 0O6paboTkM nepcoHanbHbIX
[aHHbIX, ocyllecTBnseMon 6e3 ucnonb3oBaHusa CpeacTs asToMmaTusauyun',

MoctaHoBneHue MNpasutensctBa Poccurickon depepaumm ot 1 Hosbpa 2012 r. N 1119
"O6 yTBepxaeHun TpeboBaHMin K 3aluTe nepcoHarnbHbIX AaHHbIX NpU ux obpaboTke B
MHOPMALMOHHbBIX CUCTEMAX NEPCOHANbHbLIX AAaHHbIX";

Mpukas PockomHaasopa ot 5 cenTtsibpsa 2013 r. N 996 "O6 yteepxaeHun TpebosaHui 1
MeTOoA0B No 06e3nNnYMBaHN NEPCOHaNbHbIX AAaHHbIX",

Mpukas ®CTIK Poccumn ot 18 cespans 2013 r. N 21 "O6 yrBepxaeHun coctasa U
coAep)XaHUs OpraHuM3auMOHHbIX U TEXHUYECKMX Mep no obecneveHuto GesonacHoCTH
NepcoHanbHbiX AaHHbIX Npu  Ux o0bpaboTke B MHMOPMAUMOHHBLIX CUCTEMax
nepcoHanbHbIX AaHHbIX";

ycTaBHble fOKyMeHTbl Onepatopa;
[0roBopbl, 3aKknioyaemble Mexay OnepaTopom u cybbekTamu NepcoHanbHbIX AaHHbIX;
cornacus cybbekToB nepcoHanbHbIX AaHHbIX Ha 06paboTKy NepcoHanbHbIX AaHHbIX;

WHble OCHOBAHWA, Korga cornacue Ha 06paboTky nepcoHanbHbIX AaHHbIX He TpebyeTcs
B CUIY 3aKOHa.

NnoPAAOK U YCNOBUA OBPABOTKU NEPCOHAJbHbLIX AAHHbLIX

5.1. ins pocTuxeHus 3asBneHHbix uenen Onepatop wcnonb3yeT cnegylowme cnocobbl
06paboTkn NnepcoHanbHbIX AAHHbIX:

HeaBTOMaTU3MpoBaHHas 06paboTka NepcoHanbHbIX AaHHbIX;

aBToMaTM3npoBaHHas 06paboTka nepcoHanbHbIX AaHHbIX C Nepeaaden nosyHeHHo
MHOPMaLUKN N0 UHDOPMALMOHHO-TENEKOMMYHUKALMOHHLIM CETAM Unn 6e3 TakoBOW;

cMellaHHan obpaboTka nepcoHanbHbIX AaHHbIX.



5.2. [NepeyeHb aencTsuii, coBepLiaeMbix OnepaTtopoM ¢ NepcoHanbHbIMM AaHHbIMK: cbop,
cucTémaTtnsaums, HakonneHue, XxpaHeHue, yTouHeHue (oOHOBNeHue, W3MeHeHue),
ncnonb3oBaHue, pacnpocTpaHeHne (B TOM uucne nepepada), obesnuyusaHue,
OnokMpoBaHWe, YHWUUTOXEHWE, a TaKke OCYLLECTBNEHUE MOBbLIX MHbIX AEeNCTBUA B
COOTBETCTBUUN C AEUCTBYIOLNM 3aKOHOAATENLCTBOM P®.

5.3. ObpaboTka nepcoHanbHbIX AaHHbIX OcCyllecTBnsietca OnepaTopoM npu yCrnoBuUMW
nony4eHuss cornacua cybbekTa nepcoHanbHbiX [AaHHbIX (ganee - Cornacue), 3a
UCKNIOYEHNEM YCTaHOBMNEHHbIX 3akoHopaTenbctBoM PO cnyyaeB, koraa o6paboTka
NepcoHanbHbIX AAHHbIX MOXET ocyLlecTBNATbLCA 6e3 Takoro Cornacus.

5.4. CyObekT nepcoHanbHbIX [aHHbIX NPUHUMAET pelleHWe O npeAoCTaBMNeHUU ero
nepcoHanbHbIX AaHHbIX U aaeT Cornacue cBobogHO, CBOE BOMel U B CBOEM WHTepece.
Cornacue Ha 06paboTky NEpCOHanbHbIX [AaHHLIX HECOBEPLUEHHONETHUX AAETCH WX
3aKOHHbIMU NPEACTABUTENAMM.

5.5. Cornacue faetcs B no6oit NO3BONSIOLLENH NOATBEPANTL haKT ero NonyyeHus dopme.
B npeaycmoTpeHHbix 3akoHopaTensctBom P® cnyyasx Cornacue odopmnseTcs B
NUCbMEHHON hopme.

5.6. YcrnoBuem npekpalleHuss 06paboTKu NepcoHanbHbIX AaHHbIX MOXET SBASTHCS
AOCTMXEeHne uenen o6paboTkM nepcoHanbHbIX AaHHbIX, UCTEYEHME CpoKa AeilcTBUS
Cornacua unu ot3biB Cornacus CyGbeKTOM NepcoHanbHbIX AaHHbIX, @ TakkKe BbISBNEHWE
HenpaBoMepHOW 0BpaboTkn NnepcoHanbHbIX AaHHbIX.

5.7. Cornacue MoxeT 6bITb OTO3BaHO nyTém NUCbMEeHHOro yBeaoMIIEHUA, HanpaBleHHOro
B agpec KomnaHuu 3akasHbIM NOYTOBLIM oTnpasneHunem.

5.8. Onepatop npu o6paboTke NEpcoHanbHbIX AaHHLIX NPUHUMaET unu obecneymsaeT
NPUHATUE HEOOXOAUMBIX NPABOBbIX, OPraHU3ALMOHHbLIX W TEXHUYECKUX Mep AN 3aLUTbl
NepcoHanbHbIX AaHHbIX OT HENpaBOMEPHOro WNW  CnyvYarlHoro Aoctyna K  HUM,
YHUYTOXEHUSA, NU3MEHEHUS, BnokvpoBaHusi, KOMupoBaHus, npeaocTaBneHus,
pacnpocTpaHeHusi NepcoHanbHbIX AaHHbIX, @ TaKKe OT UHbIX HENPABOMEPHbLIX AENCTBUIN B
OTHOLLEHWUW NEepCOHanbHbIX AAHHbIX.

5.9. XpaHeHne nepcoHanbHbIX [aHHbIX OCYLIECTBNAEeTCA B opme, NO3BONSALLEN
onpeaenuTb CybbekTa nepcoHanbHbIX AaHHbIX, B TEYEHUE CPOKa HE AONbLUE, YEM 3TOro
TpebyioT uenu o6paboTkn NepcoHanbHbIX AaHHbIX, KPOME Cryvaes, KOraa CPoK XpaHeHUs
NEPCOHanbHbIX AaHHbIX YCTAHOBNEH deaepanbHbiM 3aKOHOM, [OrOBOPOM, CTOPOHOW
KOTOpOro, Bbirogonpuobpertatenem unuM nNopyYynuTenem no KOTOPOMY SBNAETCS Cy6bekT
NepCcoHanbHbIX AAHHbIX.

5.10. lNpu ocyuwlecTBneHnn xpaHeHns nepcoHanbHbIX AaHHbIX OnepaTop ucnonbayeTt Hasbl
AaHHbIX, HaxoAsawumecs Ha TeppuTtopumn PO.

6. AKTYANU3AUWUA, WUCMNPABJIEHUE, YOANEHUE, YHUYTOXEHWE WU CPOKU
OBPABOTKM NEPCOHANbHbLIX [OAHHbIX, OTBETbl HA 3AMPOCHI
CYBBEKTOB NEPCOHAJIbHbLIX OAHHbIX HA AOOCTYN K MNMEPCOHANbHbLIM
OAHHbIM

6.1.B cnyyae noateepxaeHUs akTa HETOYHOCTU NEPCOHanbHbIX AaHHbIX WK
HenpaBOMEpPHOCTM Ux 0BpaboTkM nepcoHanbHble AaHHbIe NOAnexaT WX akTyanusauwu
OnepaTopom unu ux obpaboTtka fomkHa ObiTb NpekpaLleHa COOTBETCTBEHHO.

6.2. ®aKT HETOYHOCTN NEPCOHANbHbIX AAHHBIX UM HENPABOMEPHOCTU UX 06paboTKN MOXET
ObiTb ycTaHoBNeH nubBo CcyObLEKTOM nNepcoHanbHbIX AaHHbIX, NMBO0 KOMNETEHTHbIMM
rocyfapcTeeHHbIMU opraHamun Po.




6.3. Mo nucbMeHHOMY 3anpocy cyGbekTa nepcoHanbHbIX AaHHbIX UK ero npeacraBuTens
Onepatop o06s3aH coobwutb wuHdopmaumio o6 ocywectensemon um obpaboTke
NepcoHanbHbIX AaHHbIX YKa3aHHOro cybbekta. 3anpoc [AOfMKeH coaepxaTb Homep
OCHOBHOrO OOKYMEHTa, yAOCTOBEPSAIOLIEro NMYHOCTb CybbekTa nepcoHanbHbIX AAHHbLIX W
ero npeacTaBuTens, CBeAeHWs 0 AaTe BblAayu yKa3aHHOro [OKYMEHTa U BblAaBLUEM ero
opraHe, CBeAeHus, noaTBepxaawwme yyactue cybbekTa nepcoHanbHbIX AaHHbIX B
oTHoweHusx ¢ OnepaTtopom (HOMep AorosBopa, gaTta 3akKl4YeHus OOorosopa, YCNOBHOE
cnosecHoe o6o3HayeHne u (Mnu) WHble ceeaeHus), Nnbo ceefeHus, UHbIM 0Bpa3om
noaTeepxagawwme ¢akt obpaboTkm nepcoHanbHbIX AaHHbIXx OnepaTtopom, noanuch
cybbekTa nepcoHanbHbiX AaHHbIX UNKW  ero npeacrtasuTens. 3anpoc MoxeT 6ObiTb
HanpaBneH B OpMe 3MEKTPOHHOr0 AOKYMEHTa U MOANUCaH 3NEKTPOHHOW NoANnUCbio B
COOTBETCTBUMU C 3aKoHogaTeENLCTBOM PO.

6.4. Ecnu B 3anpoce cyGbekTa nepcoHanbHbiX AaHHbIX HE OTpaXeHbl BCE Heobxoaumbie
csefeHuns unu cybbekT He obnagaeT npasamu AOCTyna K 3anpaluvBaemoin uHopmaumu,
TO €My HanpaBnAeTCs MOTUBUPOBAHHbIV OTKa3.

6.5. B nopsake, npeaycMoTpeHHOM n. 6.3, cybbekT nepcoHanbHbiX [aHHbIX Bnpase
TpeboBaTb 0T OnepaTopa yTOMHEHUSA €ro NepcoHasnbHbIX AaHHbIX, UX BNOKMPOBAHUS UMK
YHUYTOXEHUA B Cry4ae, €eCnu NepcoHanbHble [AaHHble SABAAITCA  HENOMNHbIMK,
yCTapeBLUMMU, HETOYHBIMW, HE3AKOHHO MOMYyYEHHbIMU UMK He ABMAOTCA HeobxoanMbIMU
ANs 3asBneHHon uenu obpaboTtku, a Takke NpuHUMaTh NPpeayCMOTPEHHbIE 3aKOHOM MepbI
no 3awmTe CBOUX Npas.

6.6. Mpun gocTvxeHun Lenen o6paboTkm NnepcoHanbHbIX A4aHHbIX, @ TaKKe B Cny4ae oT3biBa
cybbEeKTOM nepcoHanbHbiXx AaHHbix Cornacus nepcoHanbHble AaHHble noanexar
YHUYTOXEHMIO, ECNN:

« Onepatop He BnpaBe ocyuwecTBnaTb obpabotky 6e3 Cornacus cybbekra
NepcoHanbHbIX AaHHbIX;

e VHOE He NpeayCMOTPEHO AOroBOPOM, CTOPOHOI KOTOPOro, Bbirogonpuobpetatenem mnw
nopy4mTenem no KOTOPoOMy SIBMISETCS CyGbEKT NEPCOHAbHbLIX AAHHbIX;

e UWHOE He NpeaycMOTPEHO MHbIM cornaweHnem mexay OnepaTtopoM M cybbekTom
NepCcoHanbHbIX AaHHbIX.

6.7. PelweHne 06 YHUHMTOXEHUM MEpPCOHanNbHbIX AAHHbIX MNPUHUMAETCA KOMUCCUER,
co3aaHHoN npukasom pykosogutens OnepaTtopa.

6.8. MopsiAOK YHUYTOXEHMA NepcoHanbHbIX AaHHbIX NPU OOCTMXEHUU uenein obpaboTkun u
npv  HaCTyNNEeHUM  WUHbIX 3AKOHHbIX OCHOBAHWA  yCTaHaBNUBAETCA  NoOKanbHbIM
HopMaTuBHbiM aktoMm OnepaTopa.

6.9. [lepcoHanbHble AOaHHble CcybbekTa nepcoHanbHbiX AaHHbIX  YHUYTOXAKTCA
OTBETCTBEHHbLIM NUOM OnepaTtopa C CocTaBNEeHNEM COOTBETCTBYHIOLLErO akTa.

7. OBECNEYEHME BE3OMNACHOCTU NEPCOHAJIbHbIX OAAHHbIX

7.1. [Ona obecneyeHnsa 6e30nacHOCTM NepcoHanbHbiX AaHHbIX OnepaTtop npuHUMmaeT
HeobxoauMble W [AO0CTATOMHbIE OPraHW3auMOHHbIE U TEXHWYECKME MEpbl ANS 3alvTbl
NepcoHanbHbIX AaHHbIX CYObEKTOB NEPCOHanbHbIX AaHHbIX OT HENPaBOMEPHOro WNw

Cny4anWHOro AoCTyna K HWUM, YHUYTOXEHWA, U3MEHEHUsi, BnokupoBaHWs, KONWPOBaHUS,

pacnpoCTPaHEHUsl, a TakKe OT WHbIX HENPaABOMEPHbLIX AENCTBWUWA, BKMOYaKOLIME, B TOM

yucne:

o paspaboTky M noadepXaHUe B akTyanbHOM COCTOSIHUM NOKamnbHbIX HOPMAaTUBHbLIX
AOKYMEHTOB B OTHOWEHUMM 06paboTkn nepcoHanbHbIX AaHHbIX W obecnevyeHus
6e3onacHOCTM nepcoHarnbHbIX AaHHbIX, YCTAHOBNEHWUS Npoueayp, HanpaBMeHHbIX Ha
BbiABNEHWE W NpefoTBpaLleHWE HapyleHuin 3akoHopaTensctBa Poccuiickon



®epepauun B 06NacTM nNepcoHanbHbIX AaHHbIX, YCTPAHEHWs MOCNEACTBUIA TaKux
HapyLUEeHWUN;

* NEepUOAMHECKUA BHYTPEHHUA KOHTPONb, @ TaKke KOHTPOMb, OCYLUECTBIAEMbI
CTOPOHHUMU OpraHu3auuMaMun (BHELHUA ayauT) MO AOroBOpY NOApsSiAa UMW OKasaHus
ycnyr, ~ coOTBeTCTBMS ~ 0OpaboTkm  nepcoHanbHbIX  AaHHbIX  TpeboBaHWsM
3akoHopaTenbCcTBa B 06nacT NepcoHanbHbIX AaHHLIX U MPUHATHIM B COOTBETCTBUM C
HWM nokanbHbIM HOpMaTUBHBLIM aktam Onepartopa;

e MpoBeAeHUEe OueHKM Bpeaa, KOTOpbii MOXeT ObiTb MNpUYMHEH cyObekTam
NepcoHanbHbIX [aHHbIX B Clny4vYae HapyweHua 3akoHogaTtenbctBa Poccuinckon
depnepaunmn B 06nactu nepcoHanbHbIX AaHHbIX;

e O3HaKoMmneHue paboTHukoB OnepaTopa, HENOCPEACTBEHHO  OCYLUECTBNSIOLUMX
00paboTKy nepcoHanbHbIX AaHHbIX, C MOMNOXEHUAMU 3aKoHOAATeNbCcTBa POCCUIICKOi
defepaumm M nokanbHbIX HOPMAaTUBHLIX AOKYMEHTOB B OTHOLIEHUW 06paBoTku
NnepcoHanbHbIX AaHHbIX 1 obecneyeHns 6€30NacHOCTU NepCoHarnbHbIX AaHHbIX;

e onpejeneHue yrpo3 Ge3onacHOCTW NepcoHanbHbIX AaHHbIX NpU uMX obpaboTke B
WHOPMALIMOHHBIX CUCTEMAX NepCcoHanbHbIX AaHHbIX (Aanee — UCMA);

e MNPUMEHEHME OpraHU3aLMNOHHbIX U TEXHUYECKUX Mep no obecneyeHuo GesonacHocTu
NepcoHanbHblX [AaHHbIX nNpu obpaboTke nepcoHanbHbiXx AaHHbiX B WCM/,
HEOOX0AUMBIX ANA BbINONHEHUS TPEBGOBaHWI K 3aLUMTe NEPCOHANbHbIX AAHHbIX;

o OOHapyxeHue (haKToB HeCaHKUMOHUPOBaHHOTO AocTyna (ganee - HCH) «
NepcoHanbHbIM AaHHbIM U NPUHATUE HEOOXOAUMbIX MEP;

* BOCCTaHOBMNEHWE NEPCOHAsNbHbIX AaHHbIX, MOAUMUUMPOBAHHbLIX WUNN YHUYTOXEHHbIX
Bcneactene HC/ k HUM;

e YCTaHOBMEHWe npaBun AoCTyna K nNepcoHanbHbIM AaHHbIM, obpabaTbiBaeMbiM B
WUCIA, a Take obecneveHne peructpaumm u ydeta Bcex AECTBUN, COBEPLUAEMbIX C
nepcoHanbHbIMU AaHHbIMK B UCTI;

e  KOHTPOnb 32 NpUHMMaeMbiMu Mepamu no obecnevyeHnto 6€3onacHOCTU NepcoHanbHbIX
AaHHbIX U YpOoBHA 3awmweHHoct ACTIA.

8. 3AKIMKOYUTENbHBLIE NOJNTIOXEHUA

8.1. Bce oTHoweHun, kacawowmecs o6paboTku NepcoHanbHbIX AaHHbIX, HE NONyYUBLUME
OTpaxeHus B  Hactoswen [lonuTuke, PperynupyloTca  COrMacHO  MOMOXEHUAM
3akoHopartenbcTBa PO.

8.2. OnepaTop MmeeT NpaBo BHOCUTbL USMEHEHUs! B HacToswyo MonuTtuky. Mpu BHECEHUM
U3MEHEHWUN B akTyanbHOW peAakuun ykasbiBaeTcsi faTta nocnegHero obHosneHus. Hosas
peaakuus MNonutukn BCTynaeT B CUNy C MOMEHTa ee pa3MelleHns Ha Caiite, ecnm nHoe He
npeaycMoTpeHo Hosow pepakuuen [Monutuku. [eicTBylowlas peaakumMs MNOCTOAHHO
AocTtynHa Ha Caiite no agpecy: https://polnoepravo.ru/.




Mpunoxenune

K Monutuke B 0THOWEHUM 06paboTk NEPCOHANbHbLIX AaHHbIX

NEPEYEHb

KaTeropui o6pabaTbiBaeMbIX NEPCOHANbLHbIX AaHHbIX, KATErOPUA CYy6HLEKTOB, NePCOHanbHbIE AaHHbIE KOTOPbLIX
ob6pabaTbiBaloTCs, CNOCO60B, CPOKOB MX 06PabOTKM U XpPaHEHUS!, MOPSAKA YHUUYTOXEHUS NepPCOHanbHbIX AaHHbLIX
ONsA KaXaou uenu o6paboTku nepcoHanbHbIX AaHHbIX

HacToswwn MNepeyeHb ycTaHaBnmeaeT AN Kaxaon uenu obpaboTku nepcoHanbHbIX AaHHbIX (aanee - MNJH) kaTeropum un
nepeyeHb obpabartbiBaembix MNH, kaTeropumn cybbekTos, MH koTOpbIX 06pabaTbiBatoTcs, cnocobbl, cpokn nx 06paboTku
N XpaHeHusi, NOPSAO0K UX YHUYTOXEHUS.

KaTteropms n nepe4yeHb

Cnoco6bl 06paboTku

Cpoku 06paboTku n

Ne Kateropus cy6bekra NOH naw non XpaHeHus1, NopPAAOK
yHuutoxeHms MNOH
1: Llenb o6paboTku MNAH: 3akntoueHne niobbix 40roBOPOB M UX AanbHEeNLWero NCNoNHEHUs

— KNUeHTbl U  KoHTpareHTbl | M[H, He oTHOCsAWMeCs K — HeaBTOMaTtuauposaHHas | [1[H obpabaTbiBatoTcs
KomnaHwuu (cbusnueckune | cneumnanbHbIM obpaboTka; W XPaHATCA B TEYEHUE
nuua); kateropusim MNOH w/vnum — aBTOMaTU3MpOBaHHas CPOKOB,

- npeactasutenu/paboTHuku | BromeTpuyeckum MNOu: obpaboTka; YCTaHOBIEHHbIX B
KNMUEHTOB U KOHTPareHToB - cMelwaHHas obpabotka | cornacum cybuekrta
Komnauum  (lopuanyeckux | :;22:::'(::;: _— P MAx Ha o6paboTky ero
nmu); npv HannM4uK); . [, innbio no o

— noceTuTenu canta P ) ? AOCTUXEHWIO ueneun
(caiTos) Komnanuy | ~ AAPEC; o6pa6oTku MK, Nn6o
(bnanueckue nuua) - Homep Tenedona (8 3 [0 0T3bIBa Cy6BLEKTOM

TOM YUCne AOMaLLHWNA, cornacus Ha

MOGMINbHBIA, o6pabotky MK, Nn60o

pabouni); } AO HaCTYNNEHNs NHbIX

— AApec aneKTpoHHOM 3aKOHHbIX OCHOBaHWIA

noYThl npekpaLleHns ux
o6paboTku.
MAHx cybbekra MAH
YHUUTOXAKOTCA
OTBETCTBEHHbLIM NULIOM
oneparopa ¢
COCTaBneHnem
COOTBETCTBYIOLLErO
akTa.

2! Llens obpaboTtkn MH: npoBeaeHne OnepaTopoM akuuii, ONPOCOB, UHTEPBLIO, TECTUPOBAHUIA U UCCNEeA0BaHUIA Ha

Cante

- noceTuTenu canta | MOH, He OTHOCAWMECA K | — HeaBTOMaTtuanposaHHas | M[H obpabaTbiBatoTcs
(canToB) KomnaHuu | cneuvanbHbIM obpaboTka; 1 XPaHATCS B TeYeHue
(bmanyeckue nuua) kateropuam MNOH WMNM K | — apTomMaTM3MpOBaHHas CpOKOB,

6uomeTtpuyeckum MNOH: obpaboTka; YCTaHOBMEHHbIX B

- damunus, uma n
0TYeCTBO (NnocneagHee
npv Hanu4uw);

- Aapec;

— Howmep TenedoHa (B
TOM YUCne AoMaLLHUMA,
MOBUNbHBLIN,
pabouui);

— Apapec aneKTpoHHOMN
noyThl;

- WHas nHdopmauus,
KOTOpPYto NpeaocTasuT
cybbekT

cMmeluaHHas obpaboTka

cornacuu cybbekTa
MAH Ha o6paboTky ero
NAx, nubo no
LOCTWXEHUIO Lenewn
o6paboTku MAH, nn6o
[0 0T3biBa CybbEKTOM
cornacus Ha
o6paboTtky MNAH, nnbo
[0 HaCTyNNeHUs UHbIX
3aKOHHbIX OCHOBaHWUN
npekpaLeHns ux
obpaboTku.

NOH cybvekta MAH
YHUYTOXKAIOTCS
OTBETCTBEHHbIM NULIOM
Onepatopa c
COCTaBneHvem
COOTBETCTBYIOLLETD
akTa.




Kareropus cy6wekra MAH

Ka'reropua U nepe4vyeHb

nan

Cnoco6kl 06paboTku
nan

Cpoku 06paboTku u
XpaHeHus, NOpPsAoK
yHuutoxenus NAOH

Lene obpabotku MOK:
KoHcynbTanTnioc

3awmuta cyObekToB

NAH ot

KoHTpachakta CnpaBoyHb

Ix [paBoBbix Cucrem

— KIMUEHTbI U KOHTpareHTbI
Komnanuu (puanyeckue
nuua);

— npeacrasutenu/paboTHUKK
KNMUEHTOoB U KOHTpareHToB
Komnanuu (lopuanyeckux
nuu);

— noceTuTenu canta
(cannToB) KomnaHuu
(dusnueckue nuua)

MNAH, He oTHoCcAWMeCs K
cneuunanbHbIm
kateropusm MOH uw/vnu k
6uomeTpuueckum MAH:

Qamunus, ums u
oTyecTBo (nocnegHee
npu Hanu4um);

Homep Tenedona (8
TOM Yucne AOMaLUHUA,
MOBUNbHbIN,
pabouuit);

Aapec anekTpoHHOM
noMThI

HeaBTOMaTU3npoBaHHas
obpaboTka;
aBTOMaTU3MpOBaHHas
obpaboTka;

cmewaHHan obpaboTka

MNAH o6pabatbiBatoTes
N XPaHATCA B TEYEHUE
CpOKOB,
YCTaHOBNEHHbIX B
cornacuu cybbekra
MNAH Ha oBpaboTky ero
MAH, nuéo no
AOCTUXEHUIO Lenen
o6pabotku MNAH, nubo
0 0T3blBa CyGBLEKTOM
cornacus Ha
obpabortky MNAH, Nnbo
A0 HACTYNNEHUs UHbIX
3aKOHHbIX OCHOBaHWIA
npekpaLleHus ux
o6paboTku.

MAH cybbekTa MAH
YHUYTOXAKTCH
OTBETCTBEHHbLIM NULIOM
OnepaTtopa c
CcoCTaBneHvem
COOTBETCTBYIOLLETO
akTa.

Llene obpabotku MAOH: npesocTasnexve cybbektam MNOH cepBUCOB U ycnyr Komnanum, a Takke uHdopmaumm o
paspaboTke KomnaHueit HOBbIX NPOAYKTOB U YCAyr, B TOM YUCHE:
- npepocraenexHue goctyna k Cucteme KoHcynbtaHTlnioc
- HanpasneHue LeHoBbIX ycriosun npegoctasnenus CMC KoHcynbTantlnoc
- odhopMneHue NoANUCKU Ha pacchink Matepuanos
- HanpasneHve OTBETOB Ha BONPOChI, JOKYMEHTOB
- peructpauus Ans y4acTtusi B MEPONPUATURAX
- peructpauus Ha caite, B JluuHoM kabuHeTe ans nonyyeHus uHcdopMauum u ycnyr

— KIMUEHTbI U KOHTPareHTbl
Komnanuu (pusunyeckue
nuua);

— npeacrasuTenu/paboTHUKK
KNMEHTOB U KOHTPAareHToB
Komnaxuu (lopuguueckmx
nuu);

— noceTuTenu canTta
(canToB) KomnaHuu
(duanueckue nuua)

MAH, He oTHocAWwMecs K
cneuunanbHbIM
kareropusm MOH u/unu k
6uomeTpudeckum MAH:

damunus, uma u
0T4YecTBO (nocnegHee
npu Hanuuuwm);

Aapec;

Homep TenedoHa (8
TOM YuCrne AOMaLLHUNA,
MOBUNbHBIN,
pabouni);

ALpec 3aneKTPOHHOM
noYTbl

— HeaBTOMaTu3npoBaHHas

ob6paboTka;

— aBTOMaTu3npoBaHHan

obpaborka;

— CcMewaHHas obpaboTka

MAH obpabaTtbiBatoTcs
1 XpaHATCH B TEYEHUE
CpOKOB,
YCTaHOBIEHHbIX B
cornacuu cybbvekTa
MNAH Ha o6paboTky ero
MAx, nubo no
AOCTUXEHUIO Luenen
obpabotku NAH, nubo
[0 0T3blBa CyObeKkToM
cornacus Ha
obpabotky MAH, nubo
[0 HACTYNNEeHUs UHbIX
3aKOHHbIX OCHOBaHWIA
NpeKpaLleHns ux
obpaboTku.

MAH cybvekra MNAH
YHUYTOXAIOTCH
OTBETCTBEHHbIM NULIOM
Onepatopa c
COCTaBnNeHueM
COOTBETCTBYHOLLErO
akTa.
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Kateropus cy6bekra MNAx

Kateropus u nepeyeHb

nox

Cnocobbi 06paboTku
nax

Cpoku 06paboTku n
XpaHeHusi, NOPSAOoK
yHuuTOXeHun NOH

Lens obpaboTku MOH: obpatHas cBs3b ¢ cybbekramu MOH

nHdopmuposaHue o pabore Caira (Caitos)

, B TOM yncne obpaboTka nx 3anpocos v obpaiieHnn,

— KIMWEHTbI N KOHTPareHTbl
Komnanuu (chuaunueckue
nuua);

- npeacrasutenu/paboTHukK
KMWEHTOB M KOHTPareHToB
KomnaHwum (topuanyeckux
nuu);

— noceTuTenu cavTa
(canToB) KomnaHuu
(dbusunueckue nuua)

MAH, He oTHoCcAWwMeCH K
cneuvanbHbIM
kateropusm MAOH n/vnu k
6uometpudeckum MNAH:

damunus, umsa n
OTYeCTBO (nocneaHee
npu HanuU4un);

Agpec;

Homep TenedoHa (8
TOM YMCne AOMAaLLHWA,
MOGUNBLHBIA,
pabouunn);

Anpec 3neKTPOHHON
nouThI;

WNHas nHcdopmaums,
KOTOPYIO NpeaocTasuT
cybbekt NOH

HEeaBTOMaTU3NpPOBaHHasA
obpaboTka;
aBTOMaTU3NPOBaHHas
obpaboTka;

— cMmelwaHHas obpaboTka

MAx obpabarbiBatoTcs
W XPaHATCA B TeYEHUe
CpOKOB,
YyCTaHOBMNEHHbIX B
cornacum cybbekra
MAx Ha obpaboTky ero
MAx, nuéo no
LOCTUMXEHUIO LUenewn
o6pabotku MNAH, nnbo
00 0T3biBa CybbekTom
cornacus Ha
obpaboTky MNAH, nubo
A0 HACTynneHnsa NHbIX
3aKOHHbIX OCHOBaHWUW
npekpaLleHuns ux
obpaboTku.

NAH cybvekra MAH
YHUYTOXAKOTCA
OTBETCTBEHHbLIM NULIOM
Onepatopa c
coCTaBneHwem
COOTBETCTBYIOLLErO
akTa.

Llenb o6paboTtku MH: KOHTPONb U ynyyLLUEHNEe KayecTsa yCcnyr 1 cepeucos KomnaHuu, B TOM YACNE NPeAnoXEeHHbIX
Ha CaiTe, B T.4. NONyYyeHUe OT3bIBOB W MPEANOXKEHUA NO pasnuyHbIM HanpasneHnsm pabotbl komnaHum OO0

«nonHoe MPABOy;

— KIMUEHTbI U KOHTPareHTb!
Komnaxuu (chuanyeckune
nuua);

- npeacTasuTenn/paboTHUKK
KNIMEHTOB U KOHTPareHToB
KomnaHuu (topuanyeckmx
nuu);

— noceTuTeNu canrta
(caviToB) Komnanuu
(dbusnyeckue nuua)

MOH, He oTHOCALWMECA K
cneumnanbHbIM
kateropusm MNOH n/vnu
6uomeTpuyeckum MNOH:

damunus, uma n
OTYEeCTBO (nocnegHee
npuv Hanu4uu);

AOpec npoXveaHus;
Homep TenedoHa (B
TOM YUCNEe AOMALLHWUNA,
MOGUNbHBIN,
pabouunn);

Aapec 3neKTPOHHON
noyTbI

HeaBTOMaTU3NpPOBaHHas
obpaboTka;
aBTOMaTU3NPOBaHHAs
obpaboTka;

cmelaHHas obpaboTka

MAx obpabaTtbiBaioTcs
W XPaHATCA B TEYEHUE
CPOKOB,
YCTaHOBMEHHbIX B
cornacum cybbekTa
MNAOH Ha o6paboTky ero
NnAu, nubo no
[OCTUXEHUIO Lienen
o6pabotku MAH, nubo
[0 0T3blBa Cy6BbEKTOM
cornacus Ha
o6pabotky MNOH, nubo
0O HaCTyNNeHUs UHbIX
3aKOHHbIX OCHOBaHUI
npekpaLieHns nx
o6paboTku.

MNAx cybvekTa MNOH
YHUYTOXAKTCA
OTBETCTBEHHbIM NNLOM
Onepatopa c
COCTaBfeHneM
COOTBETCTBYIOLLErO
akTa.

Llenb obpaboTku MOH: BeaeHn

e kagposow paboTel u opraHusauum yyeta paboTtHukos Ko

TPYAOBLIX U UHbIX, HENOCPEeACTBEHHO CBA3aHHbIX C HUMU OTHOLUEHWUN

MNaHuu, perynupoeaHue

paboTHuku KomnaHuu,
6biBLIME paboOTHUKM

MOH, He oTHOCcAWMeECs K
cneuvanbHbIM
kateropusm MOH n/mnu K
6uomeTtpuyeckum MAH:

damunus, umMa n

HeaBTOMaTU3MpOBaHHaN
o6paboTka;
aBTOMaTU3NpOBaHHas
obpaboTka;

cmelwaHHan obpaboTka

MAx obpabatbiBatoTcs
W XPaHATCA B TeYeHue
CPOKOB B
COOTBETCTBUMU C
depepanbHbiM
3akoHOM oT 22.10.2004
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Kateropus cy6wekra MAOH

Kateropus u nepeyeHb
nan

Cnocobbl 06paboTku
nas

Cpoku 06paboTku u
XpaHeHusi, NOpPAAOoK
yHuuTOXeHus MNMOH

0T4YecTBO (nocnegHee
Npy Hanu4uum);

- Aapec;

- Homep TenedoHa (8
TOM YuCne AOMaLLHUIA,
MOBUNbHBIN,
pabouuit);

— AApec 3NeKTPOHHOW
noyThI;

— [ara poxaeHus
(4mcno, mecsy, roa);

— [paxpaHcTBO;

- Mon;

— Apjpec peructpauuu;
— [lacnopTHble AaHHble
WUNW AaHHbIE UHOTO

DOKYMEHTa,
YAOCTOBEPSIOLLErO
NUYHOCTL (cepus,
HOMep, AaTa Bblaauu,
HauMmeHoBaHue
opraHa, BblaaBLlero
DOKYMEHT, Kog,
noapasaeneHus);

- CHUNC;

- WHH;

— CaepaeHus 06
obpasoBaHuu (cepus n
HOMep AokymeHTa 06
obpasoBaHuu, aata
BblAauu,
HaumeHoBaHue
o6paszoBaTenbHOro
yypexaeHus, aatbl
NOCTYNNEHUs n
OKOHYaHuA y4ebHoro
3aseaeHus, hopma
obyyeHus, dakynbTerT,
cneunanbHoCTb,
KBanupukauus,
y4YeHbIE€ CTEMNEHW U
3BaHus, NOBbILLEHUE
ksanudukaumm);

- CsepeHus o TpyaoBon
AesaTenbHOCTU (aarta
HasHayeHus Ha
AOMKHOCTb, AaTa
YBOMNbHEHUS,
[OMKHOCTb,
nogpasaenexue,
opraHusauus);

— CsepeHus o
Ha4YucneHuu
3apaboTHo nnaTbl U
ApYrvx Bbinnar;

- PekBusutbl
6aHkoBCKOro cyera;

- WHdopmauus o
COCTaBHbIX 4acTaAx
3apaboTHou nnarthbl,
Bbinma4eHHoN u/unu
npu4uTaloLlencs
3apaboTHoi nnatbl,
MHbIX BbiNnarax,
YAEPXaHUsX U3

Ne 125-03 «06
apxvBHOM aene B
Poccuickon
denepauyum» n
Mpukazom
depepanbHoro
apXuWBHOro areHTCTBa
Poccuiickon
®epepauyum ot
20.12.2019 Ne 236
«O6 yTBEpXAESHUM
MepeyHs TUNOBLIX
ynpaBneH4Yeckux
apXUBHbIX
[OKYMEHTOB,
obpasytouuxcs B
npouecce
AeATenbHOCTU
rocyAapCTBEHHbIX
OpraHoB, OpraHoB
MECTHOro
camoynpaBneHus u
opraHusauuin, ¢
yKasaHuMeM CPOKOB UX
XpaHeHUs»:

ot 1 roga o 50 ner, a
Takke 6eccpoyHo.

MAx cybvekra MNAH
YHUYTOXAKTCS
OTBETCTBEHHbLIM NTULIOM
Onepatopa ¢
COCTaBneHueM
COOTBETCTBYHOLLErD
akTa.
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Kateropus cy6bekra MNAOH

Kateropus u nepeyeHb
nAau

Cnocobbl 06paboTkmn
nan

Cpoku 06paboTku n
XpaHeHuUs1, NOPsIAOK
yHuutoxenus NOH

BbiNnaT 3a
onpeaeneHHbIv
nepwoga;

— [laHHble BOEHHOro
6unera (cepusa n
HOMEp BOEHHOro
6uneTta, narta Bblaauw,
KEM BblaaH,
OTHOLLEHWE K BOEHHOW
cnyx6e, nata u MecTo
NPOXOXAEHUA BOEHHOW
cnyx6bl, cBEAEHUS O
roAHOCTW K BOEHHOWM
cnyx6e, ceeaeHns 06
yyactum B 60eBbix
nencTBnnAXx);

- CemeinHoe
NonoxeHwve;

— CaepaeHus 0 cocTaee
cembm;

— CseaeHus opmbl T2
(TabenbHbIi HOMEP,
CBEAEHMUS O BOUHCKOM
yyeTe, oknag,
ceeaeHus o6
aTrectaumu, cBeaeHus
0 npodheccroHanbHoOM
nepenoaroToBke,
CBEAEHUs 0 Harpaaax,
NOOLLPEHUAX 1
NOYETHbIX 3BaHUAX,
ceegexus 06 oTnycke,
CcBEeAeHus 0
couvanbHbIX NbroTtax);

— [aHHble 60NbHUYHBIX
nucTos paboTHUKOB
(Homep 60NbHUYHOTO
nncTa, AaTta oTKpbITUA
nucTa, AaTa 3aKkpbiTUs
nucra);

— [aHHble 0
BO3MOXHOCTU Nnbo
HEBO3MOXHOCTH
paboTbl B KOHKPETHbIX
ycrnosusx Tpyaa;

— Ceepaenus no
pesynbTatam
MEZANLMHCKNX
OCMOTPOB:

BuomeTpuueckue MAOH:

- dpoTorpachum un
Buaeon3obpaxeHuns.

LUenb obpaboTku MAOH: npueneyeHne u otbop kaHauaatos Ha paboty B Komnauuio,

obpaTHOM CBA3M kaHAnAAaTaM Ha BakaHCUK

B T.4. npepocraBnexHne

KaHauMAaTbl ANs npuema Ha
paboty

MAH, He oTHoCcALWMeCs K
cneuunanbHbIM
kateropusm MNAOH n/mnu k
6vnomeTtpudeckum MAH:

- Gamunus, nmsa n
oT4yecTBO (nocnegHee
npu Hanuuun);

— HeaBTOMaTU3WPOBaHHaA
obpaboTka;

— aBTOMaTU3UpPOBaHHas
o6paboTka;

— cMmewaHHas obpaboTka

MNAx obpabatbiBatoTes
N XPaHATCA B Te4eHune
CPOKOB,
YCTAHOBNEHHbIX B
cornacum cybbekTa
MNAH Ha obpaboTky ero
NAxH, nubo no
OOCTUXEHMIO Lenen
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Kateropus cy6vekra MNOx

KaTteropus u nepeyeHb
nAax

Cnoco6ki 06paboTku
nax

Cpoku o6paboTku u
XpaHeHusi, NOpsAokK
yHuuToxeHus MNAH

- Aapec;

- Homep TenecoHa (8
TOM YUCne AOMaLLHUIA,
MOBUNbHBIN,
pabouni);

— Aapec 3neKTPOHHOM
noYTbl;

- [ata poxaeHnus
(4ucno, mecsu, roa);

— [paxpaHcTsO;

- [om;

- Aapec peructpauuu;
— [lacnopTHble AaHHble
UNW AaHHbIE UHOTO

AOKYMEHTa,
YAOCTOBEPSIOLLErO
NUYHOCTL (Cepus,
HOMep, AaTa Bbigauu,
HauMmeHoBaHue
opraHa, BblAaBLUero
[OKYMEHT, Kog,
noapasaenexus);

- CsepneHus 06
obpasoBaHuu (cepus u
HOMep AOKyMeHTa 06
obpasoBaHuu, aaTa
Bbl4auu,
HauMmeHoBaHue
obpasoBaTenLHOro
yypexaeHus, aatbl
NOCTYNNEHUS U
OKOHYaHusA y4ebHoro
3aBefeHus, popma
obyyeHus, dakynbTeT,
crneunanbHoCTb,
kBanudukaums,
y4YeHble CTENEHU U
3BaHUs, NOBbILLEHUE
KBanudukauum);

— CsepaeHus o Tpyaosomn
AeAaTenbHOCTU (AaTa
Ha3Ha4YeHus Ha
AOMXHOCTb, AaTa
YBOMNbHEHUS,
AOIMKHOCTD,
nogpasaenexue,
opraHusauus)

BuomeTtpuyeckue MAH:

- choTorpachum un
BUAeoun3obpaxeHus.

obpabotku MAH, nubo
00 oT3biBa Cy6bekTom
cornacus Ha
obpabotky MNAH, nubo
0 HaCTynnNeHUs NHbIX
3aKOHHbIX OCHOBaHUIN
npeKpaLLeHns ux
obpaboTku.

NAH cybvekTa MAH
YHUYTOXAIOTCA
OTBETCTBEHHBIM TULIOM
Oneparopa c
COCTaBNeHUeM
COOTBETCTBYHOLLErO
akTa.

Lenb o6pabotku MNH: hopMUpOBaHUE CTATUCTUHECKON OTHYETHOCTM

nocetutenu Caiita (CaiitoB)
Komnanuu (cbuanyeckue
nuua)

MAH, He oTHocsALWwMecs K
cneuunanbHbIM
kateropusim MAH u/unu k
GuomeTpuyeckum MNOH:

- ®amunus, uma u
0TYeCTBO (nocneaHee
npwu Hanuyuw);

- Agpec;

— Howmep Tenedona (8
TOM YUcCne Ao0MalLUHUN,
MOOUNbHbIN,
pabouun);

— aBTOMaTU3UpOBaHHas
obpaboTka;
— CcMewwaHHas obpaboTka

MAH obpabatbiBatoTcs
N XpaHATCA B TEYEHUE
CpOKOB,
YCTaHOBINEHHbIX B
cornacuu cybbekTa
MNAH Ha o6paboTky ero
NAx, nubo no
LOCTUXEHUIO Lienen
o6pabotku MNOH, nubo
[0 0T3blBa CyOBbEeKTOM
cornacus Ha
obpabortky MNAH, nubo
A0 HaCTYNNEHUsi UHbIX







